How to register your
Student Tutorial




Important Notes:

A August 2008 ,the my.sticc.edu e-mail address
will automatically become the preferred e-malil
address. The new  my.stlcc.edu  address will be

the address that instructors will use In
Blackboard

A After August 2008, any communication from
the College to students will be sent to the
my.sticc.edu  account. (Examples include
student worker payroll stubs and e -mails
regarding College deadlines.)

A Students will be able to forward email from
their my.sticc.edu  accounts.



To locate your

e-mail address

A ClickMY STLCC (IBBE&XJ)on the Colleg
(www.stlcc.edu ), then click the BANNER Sel§Service
button BN, then click the Login button KeAzssiNGy -

A OR,

A View your my.sticc.edu  address by typing
www.stlcc.edu/Self Service which takes you directly to
Banner SeltService. Click on the Login button.



http://www.stlcc.edu/
http://www.stlcc.edu/SelfService
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NOTE: Your User ID (also called a UIN or Student ID number) is your nine-digit assigned ID (beginning with the letter A). If you were a student or staff member priar to February 4,
2008, you may also use your old ID) number.

Your PIN is a six-digit Personal Identification Number. The first ime you login, your PIN is either your birthdate in MMDDYY format (for example 072883) or the last six digits of your ID
number. * If you have not logged in before, click on the "First time login® Help link below for instructions.

E The PIN number can only be digits 0 through % and must be six digits long - no longer, no shorter.

» [fyou try to log in unsuccessfully three times in a row, your PIN will be suspended.
+ You can have your PIN reactivated at one of the campus Admissions and Registration Offices.
+ For your privacy and to protect your personal information, you will be asked to present your SLCC |D card or a driver's license.

HELP SCREEN LINKS:
+ First ime login. » Forgot your PIN? « Unsuccessful logins/suspended PIN.

ATTENTION! You must type a capital-A to begin your ID number:

« Correct: A12345678 « Incorrect: a12345678
0000000000000 00000000000000000000000000000

User ID: [fiz35575 @ . Login to Banner SeltService with your student ID
PN [ snumber and PIN.Make suretotypeac api t ads

[on] roar | « the first character of the ID number.
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Troubleshooting

A Note : If you have trouble logging into Banner
Self-Service because of astudent ID number
or password Issue, please go to the
Admissions office on campus to get assistance
from a staff member.

A Youmust bring your STLCC OneCard
(student ID).




Select the tab at the top left of

the screen.
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] RETURN TO MENU SITE MAP HELF EXIT

Personal Information

Change PIN

Change Security Question

View Address(es) and Phone(s)

Update Address(es) and Phonel . .
venEmal s QB Then, Click the  View E -mail Address(  es) link
Update E-mail Address(es)

Directory Profile

View Emergency Contacts

Update Emergency Contacts

Update Marital Status

Name Change Information

Social Security Number Change Information

Answer a Survey
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This address Is your e-mail account.

/2 view E-mail Address(es) - Windows Internet Explorer
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RETURN TO MENU SITE MAP HELP EXIT
View E-mail Address(es)

@ Your active e-mail addresses are displayed in order by address type.

E-mail Addresses

Personal E-Mail Address
tnorth@dodgeit. com

STLCC Student E-mail Address
tnorth@my.stlcc.edu -
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I WI] "vscco buttor

(www stlcc.edu ), then click the Student E-mail button
i then click the Login button  gioaine

A Type http://mail.live.com which takes you directly to
Windows Live.



http://www.stlcc.edu/
http://mail.live.com/

at Windows Live
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Sign in with your
my.sticc.edu
Have an MSN Hotmail, MSN Messenger, or Passport ad d reSS a.S the

account? It's your Windows Live ID.

f;’ Windows Live

Share I as Sign n Windows Live ID
happens. Windows Live Hotmail
The new Hotmail brings you 3 Windows Live ID: |tn0rth@rnv.st|cc:.edu
more. More space (5 GB), more ( le555@hotmail \
security, still free. Sign up for example @hotmail.com)
our award-winning service.

4 Password: | T
Forgot your password? ype yo u r

Get the new
Windows Live™ Help [# Remember me on this computer (7) Student I D nu mber
— Free! [~ rRemember my password (7)

www.windowslive.com < windows Live 10 aS the fl rSt 'ti m e

Works with M3N, Office Live, and
Microsoft Passport sites
N

Password .

: . Remember to type a
Then, Click theSign in capit adsthé Ab
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The first time you login to Windows Live, a screen displays.
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> Windows Live™

Provide account information

The account you're signing in to is missing some required information. To finish signing in, enter the following information.

We respect your privacy and will use this information in accordance with our privacy policy. Learn about Windows Live privacy

*Required fields

Verify your information

" tnorth@my.stlcc.edu 9"

indows Live ID

*Password:
E— @- Enter old password
Change your password

*Type new password:
TD i ISi)C'EhEI’EI:tEI’E minimum; case sensitive @ Enter a neW password

Password strength: |

|
*Retype new password: | <- Re-Enter your new paSSWOTd

I Make my password expire every 72 days
Get help with this

Select a question and secret answer

<:: Select a question with a secret answer

*Question: |[53|ect Onel ;l -

*Secret answer: I__ . . . . <- ﬂ
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Failure to provide information that you can remember in these fields will result in an inability to reset
your password in the future!
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| Ifyou forget your Windows Live

password, the account you enter here will
Q_l| be used to send you the password.

When all fields are complete, click

the | accept  button.




